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導 師 職 位 申 請 表

Application Form for Instructor
請用正楷填寫。申請人提供的資料，是供人力資源部職員及部門經理或督導員作為考慮職位申請之用，申請人須確保資料正確完備，並遞交所需的證明文件。申請人如不獲聘用，其個人資料將予銷毀。於遞交表格後，如欲更改、查閱或取存所提供之資料，請於辦公時間內致電2655 7788與人力資源部聯絡。

Please complete in BLOCK letters.  The information provided will be used for consideration for employment and will be accessed by Human Resources staff and managers / supervisors who are responsible for recruitment and selection. Please ensure that data entered are correct and complete, and provide supporting documents as required.  All personal data of unsuccessful candidates will be destroyed.  For correction of or access to personal data after submission of this application, please contact our Human Resource Department at 26557788 within office hours.

	申請職位

Position Applied for

	部門/服務單位

Department/Service Unit


	期望薪酬
Expected Salary


	可到職日期

Date Availability



	個人資料 Personal Particulars  

	稱謂  (* 先生 / 女士 / 小姐)

Salutation  (* Mr / Ms / Miss)


	英文姓名

Name in English

	中文姓名

Name in Chinese


	出生日期

Date of Birth (DD/MM/YY)


	出生地點

Place of Birth

	身份證號碼/護照號碼

H.K.I.D. Card No. / Passport No.



	住址

Address



	電話號碼

Telephone No.

	(住宅)
(Residence)


	(手提電話)
(Mobile Phone)



	學歷 (請由最近之學歷開始)
Academic Qualifications (Please start with the latest academic qualification attained)  

	曾就讀之學校

School Attended
	就讀班、級/取得學歷
Class Attended/Qualification Obtained
	期間(月/年)

Period (MM/YY)
	認證副本

Certified True Copy

	
	
	由 From 
	至 To
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	專業資格 (請由最近之專業資格開始)
Professional Qualifications (Please start with the latest professional qualification attained)  

	證書、文憑專業及機構會員資格
Certificate, Diploma & Membership of Professional Institution
	會員級別

Grade of Membership
	頒發日期 (月/年)
Date of Issue (MM/YY)
	認證副本

Certified True Copy

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


*  請删去不適用者* Please delete as appropriate 
  請在適當方格內加上 “(” 號 Please “(” as appropriate
	工作經驗  (請由現職或最近之職位開始填寫)
Working Experience (Please start with the present of latest employment)  

	機構名稱
Name of Organization
	行業

Type of Business
	現時/最後職位

Present / Last Position Held
	現時/最後

每月薪金

Current/Last Monthly Salary 
	期間 (月/年)
Period (MM/YY)
	離職原因

Reason(s) for Leaving

	
	
	
	
	由From 
	至 To 
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	技能及語言能力Skills & Language Ability 
	
	

	 中文打字 Chinese Typing  
    速度wpm (輸入法 Input Method︰                    )
英文打字 English Typing  
    速度wpm 

	 電腦知識 Computer Literacy_____________________________________________________________________________

	駕駛執照類別
Driving Licence 
 FORMCHECKBOX 
 1
 FORMCHECKBOX 
 2
 FORMCHECKBOX 
 4
 FORMCHECKBOX 
 5
 FORMCHECKBOX 
 6
 FORMCHECKBOX 
 8
 FORMCHECKBOX 
 9
 FORMCHECKBOX 
 10
 FORMCHECKBOX 
 18
 FORMCHECKBOX 
 19


	其他 Others __________________________________________________________________________________________

	會話 Spoken --     FORMCHECKBOX 
 廣東話 Cantonese    FORMCHECKBOX 
 英語 English     FORMCHECKBOX 
 普通語 Putonghua     FORMCHECKBOX 
 其他 Others _______________


	書寫 Written --      FORMCHECKBOX 
 中文 Chinese            FORMCHECKBOX 
 英文 English     FORMCHECKBOX 
 其他 Others


	諮詢人Personal Reference 

	姓名
Name 
	電話Telephone 
	通訊地址
Correspondence Address 
	職業
Occupation 
	與申請人關係
Relationship 

	
	
	
	
	

	
	
	
	
	


	一般資料General Information 

	1. 你是否曾經因不良行為或工作表現不滿意而遭解僱嗎?
Have you ever been discharged from employment because of poor conduct or unsatisfactory work performance? 

	( 有 Yes  
	( 沒有No  

	2.   你是否曾經被香港或其他地方法庭裁定有罪? 如果有，請列明

Have you ever been found guilty of any offence in a court of law, whether or not in Hong Kong? If yes, please give details

	( 有 Yes  

____________________
	( 沒有No 

	3. 你是否曾經申請本機構之職位或受僱於本機構? 如果有，請列明

Have you ever applied to or been employed by this organization?

If yes, please give details
	( 有 Yes  

____________________
	( 沒有No 

	聲明Declaration  

	茲證明就本人所知及所信，以上填報資料，均屬正確。填寫本表格時，本人深知倘故意提供虛假資料或漏報任何有關事項，本人將會喪失被貴機構錄用資格。 如本人已在貴公司服務，則會遭受撤職處分，而不會獲得任何賠償。

I declare that the information contained above is correct, and completed to the best of my knowledge and belief.  In completing this form I understand that if I willfully give false information or withhold any material information, it will render me liable to disqualification for appointment to the service of the company or to dismissal without any compensation, if already in service of the company.

	 申請人簽名
 Signature of Applicant
	_________________________________________________ 
	日期
Date
	__________________________________

	


機密


Confidential
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